
INSTRUCTIONS: 

How to Submit Testimony: 
 

 
Note: Testimonies may only be submitted for Bills that have a scheduled hearing date.  
 
Step 1: Visit https://www.capitol.hawaii.gov/home.aspx 

 
 
Step 2: In the upper right hand corner, either click to Sign In or Register to create your 
account. If you’re creating an account for the first time, you’ll immediately receive a 
confirmation email from “mailinglist@capitol.hawaii.gov”. Follow the link in the email to 
complete setting up your new account.  
 
Step 3: Once you are logged in, enter the bill number that you’d like to submit testimony for.  
The UI bills are: HB470, SB682, HB1005, SB1159. Note: You can submit on all four hearings 
or pick one to submit on.  
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Step 4: After entering the bill number and clicking Go, you are brought to the bill home page. 
In this example we are using Bill HB470.  
 

 
 
Step 5: If a Hearing Notice is posted, please click on the Submit Testimony Button to submit 
a testimony. 
 

 
 
Step 6: You are then brought to the Testimony Submission Page, click Continue if you agree 
to the terms and wish to proceed. 
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Step 7: From there, follow the onscreen prompts to upload your testimony. 
 

● You may Support, Oppose, or submit “Comments Only”.  
● Comments Only is the position that ProService will take on the unemployment bills 

since we support the intent, but we want to make some improvements.  
● Upload your testimony as a Word Doc or PDF, or you may cut and paste your testimony 

onto the page and press “Submit.”  
● Here is a link to a sample testimony. To make it most effective,  we highly recommend 

you personalize it and make it your own.  
● You have the opportunity to select if you wish to testify via Zoom during the hearing as 

well.  
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