[bookmark: _h8s53kv45cth][Business Name]
[bookmark: _rgjn9a5zlr7w]Safe Access Oahu Protocol (Protocol)
(as required by the Office of the Mayor, City and County of Honolulu Emergency Order No. 2021--10 & 11, dated August 30, 2021 (“Safe Access Oahu Program”)) 
(effective [date but no later than September 13, 2021] until further notice)


This business is a “covered entity” under the Safe Access Oahu Program.  As such, we are required to develop and retain a written record describing our protocol for implementing and enforcing the requirements of the Safe Access Oahu Program and make such protocol available for inspection upon a request of a City official.  Accordingly, this document constitutes the [Business Name’s] Safe Access Oahu Protocol (“Protocol”) in compliance with the Safe Access Oahu Program.  

A. Important Definitions

1. “Business Agent” means the business owner or another person designated by the business owner to complete and submit the Attestation and Certification Form required by the Safe Access Oahu Program.  
2. “COVID-19 test” means a U.S. Food and Drug Administration (“FDA”) approved, or FDA emergency use approved (“EUA”) molecular or antigen test. 
3. “Full vaccination” or “fully vaccinated” means two weeks have passed after the second dose in a two-dose COVID-19 vaccination series which has been authorized for emergency use or approved by the FDA, or two weeks have passed after a single-dose COVID-19 vaccination which has been authorized for emergency use or approved by the FDA, regardless of whether a COVID-19 vaccine booster has been received.
4. “Non-patrons” means any individual under the age of 12 or any individual that will be on the premises for less than fifteen (15) minutes within a twenty-four (24) hour period, such as vendors, suppliers, repair persons, or persons picking up food for takeout or delivery, paying a bill, using the restroom, or changing in a locker room.  Non-patrons, however, must wear a face mask when entering the premises for these limited purposes.
5. “Proof of full vaccination” means: (a) a hard copy of a state-approved vaccination card; OR (b) a photograph/digital copy of a state-approved vaccination card; OR (c) a Hawaii state-approved digital/smart device application confirming full vaccination status such as the Hawaii SMART Health Card.  Examples of such proof of full vaccination are attached to this Protocol as Exhibit A.
6. “Patrons” means any individual 12 years and older who is not a Worker and entering and remaining on the premises for more than fifteen (15) minutes per twenty-four (24) hour period.   
7. “Proof of identification” must contain either: (a) name and photo; OR (b) name and date of birth.  For purposes of this Protocol, acceptable forms of identification include: (a) driver’s license; (b) non-driver government ID card; (c) passport; and (d) school or work ID card. 
8. “Worker” means a full or part-time employee, intern, volunteer, or contractor of the business.  This definition is solely for the purposes of complying with the Safe Oahu Access Program.


B.  Safe Access Oahu Program Entry of Premises Requirements

1. For Workers.  Before entering the premises, a worker must show either: (a) proof of full vaccination; or (b) proof of negative COVID-19 test taken within seven (7) days of entry into the premises.   
2. For Patrons. Before entering the premises, a patron must show either: (a) proof of full vaccination; OR (b) proof of negative COVID-19 test taken within forty-eight (48) hours of entry into the premises; AND (c) proof of identification.  Patrons between the ages of 12 to 18 years old do not have to provide proof of identification if they are accompanied by an adult and the adult can validate their identification.  


C.  Vaccine or Testing Verification Procedures 
1. For fully vaccinated workers.
(a) All fully vaccinated workers must show proof of full vaccination to the Business Agent before entering the premises.
(b) The Business Agent will record the worker’s proof of full vaccination onto a log to be kept confidential (“Confidential Log”) and made available for inspection only upon a request of a City official.  A sample Confidential Log is attached as Exhibit B.
(c) The Business Agent will ensure that all fully vaccinated Workers hired, retained or contracted on or after September 13, 2021 will show proof of full vaccination before entering the premises and record such proof onto the Confidential Log.  
2.  For test-taking workers.
(a) All workers not fully vaccinated must show proof of a negative COVID-19 test taken within seven (7) days of entry into the premises to the Business Agent before entering the premises.
(b) The Business Agent will record the worker’s negative COVID-19 test information onto the Confidential Log and make it available for inspection only upon a request of a City official.  
(c) Thereafter, the Business Agent will ensure that all test-taking workers provide weekly proof of a negative COVID-19 test taken within seven (7) days of entry into the premises before entering the premises and record each week’s proof of a negative COVID-19 test onto the Confidential Log. 
3.   For fully vaccinated patrons.
(a) All fully vaccinated patrons must show: (1) proof of full vaccination; AND (2) proof of identification to the [Position Title] before entering the premises.  All patrons will be allowed and/or instructed to enter the premises via one main entrance.
(b) The [Position Title] will record the patron’s proof of full vaccination and proof of identification used onto a log to be kept confidential (“Confidential Visitor Log”) and made available for inspection only upon a request of a City official.  A sample Confidential Visitor Log is attached as Exhibit C.
4.  For test-taking patrons.
(a) All patrons not fully vaccinated must show: (1) proof of a negative COVID-19 test taken within forty-eight (48) hours of entry into the premises; AND (2) proof of identification to the [Position TItle] before entering the premises. All patrons will be allowed and/or instructed to enter the premises via one main entrance.
(b) The [Position Title] will record the patron’s proof of negative COVID-19 test and proof of identification used onto a Confidential Visitor Log to be made available for inspection only upon a request of a City official.  
5.  For non-patrons.
(a) All non-patrons must check-in with the [Position Title] before entering the premises.  All non-patrons will be allowed and/or instructed to enter the premises via one main entrance. If, however, it is more appropriate for a non-patron to enter via an alternate entrance (e.g., delivery persons via back door or loading dock), the same check-in protocols described in this section will be followed.
(b) The [Position Title] will record the non-patron’s name and phone number and reason for entering the premises for less than 15 minutes onto a Confidential Visitor Log to be made available for inspection only upon a request of a City official.
(c) All non-patrons will be informed of the requirement to wear a face mask while on the premises.


D.  Miscellaneous
1. An 8.5 x 11 inch (minimum) sign in a conspicuous place viewable by prospective patrons prior to entering the premises will be posted.  The sign will alert all patrons to the Safe Access Oahu’s vaccination requirement and inform patrons that workers and patrons are required to show proof of full vaccination or satisfy the applicable testing exception described above. The Safe Access Oahu sign is attached as Exhibit D.
2. The Business Agent will complete the Attestation and Certification Form required by the Safe Access Oahu Program prior to September 13, 2021. 






Exhibit A
Examples of Acceptable Proof of Vaccination - click here to view PDF
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Exhibit B
Sample Confidential Employee Log - click here for editable version
Please personalize and tailor this document to your business as necessary.
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Exhibit C
Sample Visitor Log - click here for editable version
Please personalize and tailor this document to your business as necessary.
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Exhibit D
Safe Access Oahu sign - click here for PDF version
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The City and County
of Honolulu requires
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proof of COVID-19
vaccination to enter.
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vaccination:
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Photo of vaccination card
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get a free and safe COVID-19 vaccine
or test near you.
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